Hereford Diocese

NOTES FOR GUIDANCE FOR CHAPLAINS TO THE BISHOP

1. The Chaplain may be ordained or not, man or woman.

2. He/she should be on hand 30 minutes before the service begins.

3. The principal job is to look after various papers, service order books, mitre and staff.
4. The Chaplain should stand or sit on the Bishop’s left, and walk behind him in procession.

5. When the staff is held by the Chaplain, the open part of the crook should face the congregation.  If it is to be stood up anywhere, please make sure it is safe.

6. The mitre and/or staff are required at the following points in the service:

a) Eucharist:

Absolution – Mitre and Staff




Gospel – Staff




Blessing – Mitre and Staff

b) Confirmation: see above, plus:

Taking of Baptismal and Confirmation vows – Mitre, with Staff held by Chaplain.

During the actual Confirming of the candidates, the Bishop will wear his Mitre and the Chaplain should stand holding the Staff.  At the prayer “Almighty and everliving God, you have given your servants new birth …...”  the Chaplain should stand on the Bishop’s left holding the words for the Bishop to see, so that the Bishop can stretch out both his hands towards the candidates while he prays the words.

7. Check that any service order or hymn book needed are by you.  Find the right place in the book etc., and hand to the Bishop at the appropriate moment.

8. Whatever happens, try and make sure that what we are doing together (even if it is a mistake!) looks as if it is meant to be!
9. Relax and enjoy the service.  Remember that our main purpose is the worship of Almighty God.

Amended October 2009

January 2005


